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ITOJIO’KEHHME O ITOPAJKE PASPABOTKH U INIPUHATHUSA JTIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1.00mme nosoxxkeHnst

1.1. Hacrosiee IlonokeHue o mopsake pa3padOTKU M HMPUHATHS JOKAJIbHBIX HOPMATHUBHBIX
akToB B oOpazoBarenbHoM 1ieHTpe UII Cenmosoit E.A. (manee mo Ttexcry — Ilomoxkenue)
yCTaHaBJIMBAET €UHbIE TPeOOBaHUS K Ipolelype pa3pabOTKU MPOEKTOB JIOKaIbHBIX HOPMATUBHBIX
aKTOB, MX COIJIACOBAHMIO, NPUHATUIO, BBOJY B JEHCTBHUE, OTMEHbI, BHECEHMs JIONOJHEHUH WU
M3MEHEHUH.

1.2. JNeiictBue Hacrosiuiero IlonoxxeHus pacnpocTpaHsercs Ha pa3palOaTblBaeMble U
npuHuMaembie B oopaszoBarenbHoM neHtpe MIT Cenooii E.A. (manee mo Tekcty — Opranu3anms)
JIOKQJIbHbIE HOPMAaTHUBHbBIE aKThl, ONPEEINAIOIINE IPABOBOM CTATyC M HANpaBJICHUS IEATEIbHOCTU
o0pa3oBaTeNbHONW OpraHM3aluM, MpaBa M OOS3aHHOCTH JIOJDKHOCTHBIX JIML, pPaOOTHUKOB U
CTYJIEHTOB, a pPaBHO WHbIE NPUPABHEHHbIE K HHUM aKThl, YCTAHABJIMBAIOLIME HOPMbI (IIPaBUJIA)
o01Iero xapakrtepa, MpeAHa3HAYeHHbIE U PEryJMpOBaHUs YIPaBJIEHUYECKOH, 0Opa3oBaTEeNbHOM,
KaJpOBOH, (MHAHCOBOH M MHON (PYHKIMOHATIBHOM AesTenbHOCTH OpraHu3aliii.

1.3. Hacrosimee Ilonoxenue pa3pabotaHo B cooTBeTCTBUM C¢ dDenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepaunn», TpynoBeiM kojgexcom PO
(manee o texcty — TK PD).

1.4. JleficTBuE JIOKaIbHBIX HOPMATHUBHBIX aKTOB, KOTOPbIE pa3padaTbiBalOTCA U NPUHUMAIOTCS B
Opranu3zanuio, pacipocTpaHAIOTCs Ha BceX paOOTHUKOB M oOy4aromuxcst Opranuzaiuu.

1.5. JlokanbHble HOPMAaTUBHBIE aKThl JEHCTBYIOT TOJIBKO B IPE/Eax JaHHON 00pa3oBaTeIbHOM
OpraHM3alMM U HE MOTYT PETyJNPOBATh OTHOLIEHUS BHE €€.

1.6. HopMbl JOKanbHBIX HOPMATUBHBIX aKTOB, YXYALIAIOLIUE IOJIOKEHHE PAOOTHUKOB WM
oOyvaromuxcsd OpraHu3allid 1O CPaBHEHUIO C YCTAHOBJIEHHBIM 3aKOHOJATENILCTBOM 00
o0pa30BaHUM, TPYAOBBIM 3aKOHOAATEIHCTBOM JHMOO MPHUHSATHIE C HAapyIIEHWEM YCTaHOBJIEHHOTO
MOPsAJIKA, HE IPUMEHSIOTCS U MOJIEkKAT OTMEHE.

2. llen u 3apaumn

2.1. Henssmu u 3agagamu HacTostiero [omoxeHne sBIsStOTCS:

- CO3[]aHM€ €IMHOW M COIJIACOBAHHOM CHUCTEMBbl JIOKAJIbHBIX HOPMATUBHBIX aKTOB
Opranuzanuu;

- obecrieyeHne MPUHITUIA 3aKOHHOCTH B HOPMOTBOPUYECKOH iesTenbHOCTH Opranu3anuuy,

- COBEPIIECHCTBOBAaHUE TMpOIecca TMOATOTOBKH, O(OPMIICHUS, MPUHATUS U peaTu3aluu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;

- TpeAoTBpallleHue AyOIMPOBAHHS PEryJUPOBaHUS OOIIECTBEHHBIX W 00pa30BaTeIbHBIX
oTHOIIEHUH B OpraHu3aiui.

3. Buabl JI0KaIbHBIX HOPMATHBHBIX AKTOB

3.1. B cootBerctBMM ¢ YcTaBOM JeATENbHOCTh OpraHusalvu perjJaMeHTHPYETCs
CIIEQYIOIIMMH BHJAaMU JIOKQJIBbHBIX HOPMATHUBHBIX AaKTOB: TIOJOXKEHUS, PpELICHMs, IPUKA3bI,
pacrnopsiKeHUsI, UHCTPYKLIUHU, TOJKHOCTHBIE HHCTPYKIIUH, ITpaBUiIa, OPSAI0K.

IIpencraBieHHbI NEpeYeHb BUAOB JIOKAJIBHBIX HOPMATUBHBIX AaKTOB HE  SIBJISETCS
MCYEPIBIBAIOIINM.

3.2. JIokanbHble HOpMaTUBHBIE aKThl OpraHu3aluy MOTYT ObITh KJIacCU(DUIIUPOBAHBIL:

a) Ha TpyMIIbl B COOTBETCTBUH C KOoMIleTeHIe Opranusamuu:
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- JIOKaJIbHbIE HOPMATHUBHbIE aKThl OPraHU3aAMOHHO-PACTIOPAIUTENILHOTO XapaKTepa;

- JIOKaJbHBIE HOPMATHUBHBIE  aKThl, PETJIAMEHTHPYIOIINE BOMPOCHI  OpPraHHU3AINH
00pa30BaTeNbHOrO MPOIIECcCa;

- JIOKaJbHBIE HOPMATHUBHBIC aKThl, PETJIAMCHTHUPYIOIIME OTHOIICHUs paboTomaTens ¢
pabOTHHKAMU;

- JIOKaJbHbIC HOPMATHUBHBIE AKThI, PErIAMEHTUPYIOIIUE OPTaHU3AINI0 YIeOHO-METOINISCKOM
paboTHI;

- JIOKaJbHBIE HOPMATHUBHBIE  aKThl, PETJIAMEHTHPYIOIINE JIEATEIbHOCTh  OpPraHOB
camoymnpasneHuss Opranuzanuu,

- JIOKaJIbHbIE HOPMATHBHBIC AKThI, PErIAMEHTUPYIOUIUE aIMUHHCTPATUBHYIO U (UHAHCOBO-
XO3SIIICTBEHHYIO JIESITENIbHOCTD;

- TOKQJIbHBIE HOPMATUBHBIE aKThI, 00ECIICYUBAIOIINE BEICHHUE JISITOMPOU3BOICTRA.

0) 10 KPUTEPHSIM:

- 110 CTETICHU 3HAYMMOCTH: 00s13aTeNIbHBIC U HEO0S3aTeIbHBIC;

- 110 cpepe AeicTBUS: 00IEro XapakTepa U CIeIHaIbHOTO XapaKTepa;

- TI0 KPYTY JIMII: PaCIpOCTpaHsIomuecs Ha BceX paOOTHUKOB U oOydaromuxcs Opranu3anuud u
paclpoCTpaHSIOIIMECS] HAa  ONPENENICHHYI0  KaTeropuio  pabOTHMKOB U OOyYarommxcs
00pa3oBaTeNbHON OpPTraHU3AIHH;

- MO crnoco0y MPHUHATHUSA: TNPUHUMaeMble pykoBoauTeneM OpraHu3aluu EAUHOIMYHO HU
MPUHAMAEMbBIE C YYeTOM MHCHHS TIPEICTaBUTEIHLHOTO OpraHa YYacTHHKOB O0pPa30BaTEIbHBIX
OTHOIIICHHU;

- M0 CPOKY JACHCTBHUS: MOCTOSIHHOTO NEUCTBHS — OECCPOUYHBIC W C OMPEACIICHHBIM CPOKOM
JIEHCTBHUS,

- 10 CPOKY XpaHEHUs: TOCTOSTHHOTO XpaHEeHus, 75 JeT U IpyTrue.

4. IlopsAI0K NOATOTOBKH JOKAJIbHBIX AKTOB

4.1. UaunuatopoM NOArOTOBKH JIOKAJIbHBIX HOPMATUBHBIX AKTOB MOT'YT OBITh!

- Yupenureins;

- pykoBoguTens Opranusanuuy,

- 3aMECTUTENIM PYKOBOAUTENS OOpa30BaTEIbHOW OpraHM3alid IO COOTBETCTBYIOLIMM
HaIlpaBJICHUSM JEATEIbHOCTH;

- PYKOBOJUTENN CTPYKTYPHBIX Noapa3aeneHuii Opranusanuy,

- opransl camoymnpasieHus (Obiee coOpanue pabOTHUKOB M IpeAcTaBUTeNeil o0ydaronmxcs,
[legarornyeckuii CoBer).

OcHoBaHMEM MJI1 TOATOTOBKU JIOKAJbHOTO HOPMATHUBHOIO aKTa MOTYT TaKKe SIBIISITHCS
U3MEHEHUs B 3akoHojarenbcTBe PXd (BHeceHMe HW3MEHEHUM, W3/1aHu€ HOBBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB).

4.2. TIpoekT JIOKadbHOIO HOPMAaTUBHOIO aKTa TOTOBUTCA OTIEIbHBIM pPAOOTHUKOM WM
Ipynnoil pabOTHUKOB TO TMOpydYeHHIo pykoBoguTens OpraHuzanuu, a TaKKe OpraHoM
camoynpasieHuss Opranuzanuu, KOTOPbIA BEICTYIHII C COOTBETCTBYIOIIEN HHUITMATUBOM.

4.3. TloarotoBka JIOKaJbHOIO HOPMAaTHBHOTO akKTa BKJIOYaeT B ce0sd H3ydeHHe
3aKOHOJIATEIBHBIX M  WHBIX HOPMATHBHBIX  aKTOB, JIOKaIbHBIX akTOB  OpraHusanuy,
pErIaMeHTUPYIOLIUX T€ BOIPOCHI, KOTOPbIE MPEAIIOIAraeTCs OTPa3UTh B IIPOEKTE HOBOI'O aKTa, U Ha
3TOW OCHOBE BHIOOD €ro BUja, COAEPKaHUs U PEJICTaBICHNUE €ro B TUChbMEHHON (opMe.

4.4. TloaroroBka HanOojee BaKHBIX JIOKAJbHBIX HOPMATHBHBIX aKTOB (IIPOEKTOB pPELICHUN
coOpaHMii, TEICOBETOB, OPraHOB CaMOYIIPAaBJICHUs, NPUKA30B, TOJOKEHUH, MNpPaBHI) JTOJKHA
OCHOBBIBAaThCsI HA PE3yJIbTaTaX aHAJIN3a OCHOBHBIX CTOPOH JeATeNbHOCTH OpraHu3ainuy, TeHISHIUN
€€ pa3BUTHS U CIOKHUBIICHUCS CUTYallHH.

4.5. TIpoeKT T0KaJIbHOTO HOPMATUBHOT'O aKTa MOAJEKUT 00s3aTeIbHON MPaBOBOM SKCIEpTU3E
U MPOBEPKE Ha JUTEPATYPHYIO IPAMOTHOCTB, KOTOPBIE MPOBOAATCA OpraHu3anuu CaMOCTOSTENbHO
a00 ¢ ydacTHeM NpPUBJICUEHHBIX CIEHUAINUCTOB. JIOKaNbHBIA aKkT, HE MPOIIEAIINI MPaBOBYIO
JKCIEPTU3Y, HE TOJIEKUT PACCMOTPEHUIO U IPUHSATHIO.
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4.6. TIpoekT JIOKaIhbHOTO HOPMATHBHOTO aKTa MOXET OBITh TMPEJCTaBIEH Ha OOCYXICHHE.
@opMbl TpeAcTaBICHUS Ui OOCYKICHHS MOTYT OBITh pa3lIUYHBIMH, HampuUMep, pa3MeLICHHE
MPOEKTa JIOKAJIbHOTO HOPMATHUBHOI'O aKTa Ha MH(OPMALMOHHOM CTEHJE B MECTE€, JAOCTYITHOM IS
BceoOIero o0o3peHus, Ha caiite OpraHu3aiiy, HaIpaBICHUE MPOCKTa 3aMHTEPECOBAHHBIM JIMIIAM,
MIPOBEJICHUE COOTBETCTBYIOIIETO COOPAaHMS C KOJUIEKTHMBHBIM OOCYXJACHHUEM IPOEKTa JIOKAIbHOTO
HOPMAaTHUBHOTO aKTa U T.J.

4.7. Ilpn He0OXOMMOCTH JIOKATbHBI HOPMAaTUBHBIN aKT MPOXOIUT MPOIEIYpPY COTTIaCOBAHUS.

4.8. Ecan AJId OPUHATHA JIOKAJIBHOI'O HOPMATUBHOI'O aKTa HCO6XOI[I/IMO YUUTbIBAaTH MHCHHC
MPE/ICTaBUTENIBHOTO OpraHa pabOTHHUKOB), TO [0 YTBEpKIEHHUS pykoBoauTeneM OpraHuzanuu
MMPOCKT JOKYMCHTA U 000CHOBaHHE 10 HEMY JOJI’)KHBI 6BITB HaIpaBJICHBI B 3TOT OpraH.

4.9. Ilpu npUHATHM JIOKAJIbHBIX HOPMATUBHBIX aKTOB, 3aTPAarMBaIOLIMX IpaBa 00yYaIOIIUXCS
Opranusanuu, yYuTbIBa€TCS MHEHHE COBETA 00YUYarOIINXCA.

5. llopsinok NPUHATHS U YTBEPAKAEHHUS JTOKAJIBHOI0 aKTa

5.1. JlokayibHBII1 HOPMATUBHBIN aKT, MPOILICAIINNA MPABOBYIO U JIMTEPATYPHYIO SKCHEPTHUZY, a
TaK)Xe IPOLEAYPY COIIACOBAHUS, MOUIEKUT MPUHATUIO U YTBEPKICHUIO.

5.2. B cootBeTcTBUM ¢ DeaepaibHbIM 3aKk0HOM Poccuiickoit deneparuun ot 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoii ®Denepannny JIOKAIbHBIE aKThl NPUHUMAIOTCS IIEICOBETOM
Opranuszanuu 1 yTBEpKJIarTcs pykoBoguTenem OpraHusaiuu.

5.3. Ha TUTYIBHOM JIHCTE JIOKAJIBHOTO HOPMATHBHOTO aKTa CTaBUTCS pekBU3HT «['pud
MIPUHATHUA JIOKAJIbBHOIO HOPMATUBHOI'O aKTa IecoBeToM OpraHu3aluy, ¢ yKa3aHHueM AaTbl U HOMepa
IIPOTOKOJIA.

5.4. PykoBoauTenb YTBEp)KIAeT JIOKAJbHBIM HOPMATUBHBIM aKT MyTeM HU3JaHHs MpHKaza 00
YTBEPKJACHUH JIOKAIbHOT'O HOPMATHBHOTO aKTa.

5.5. ®opma wuzgaHus MNOpUKaza MO YTBEPXKACHUIO JIOKAIBHOTO HOPMATHBHOIO aKTa
OIIpeeNseTCs] pyKOBOJIUTEIEM CaMOCTOSITENILHO.

5.6. B mpukaze 00 yTBEpKIEHUHM JIOKATHHOIO HOPMATHUBHOTO aKTa YyKa3bIBaeTCs: Jara
BBEJICHUS JIOKAJIbHOTO HOPMATHBHOI'O aKTa B JEHCTBHE; yKa3aHHEe 00 03HAaKOMJIEHMHM PaOOTHHUKOB C
JIOKAJIbHBIM HOPMATHUBHBIM aKTOM U CPOKHU JJISl 3TOT0; PaMHUINU U JOJKHOCTH JIHII, OTBETCTBEHHBIX
3a cOOJII0IEHUE JIOKAIbHOIO HOPMATUBHOT'O aKTa U APYTHUE YCIOBUS.

5.7. YTBepxkaas NOKANbHBI aKT, pyKOBOAUTENb JOJHKEH MOCTAaBUTh TOJIMUCH B PEKBU3HTE
«rpud yTBEPKACHHUS JOKYMEHTa». OTOT PEKBH3UT paclojiaraloT B TMPAaBOM BEPXHEM YIIIy
nokymenTa. [lomumo momamucu rpud momkeH coctosaTh u3 cioBa Y TBEPXJIAIO (6e3 kaBbruek),
HaWMEHOBAHHS JOJKHOCTU JIMIA, YTBEPKIAIOMIETO JOKYMEHT, €r0 MHUIMAIOB, (paMUINU U JaThl
MOAMHUCAHUSI.

5.8. laroii mpuHSATHS JIOKATHPHOTO HOPMATHBHOTO aKTa CUMTACTCS JaTa €ro YTBEPXKICHUS,
HaHECEHHas YTBEPIMBIIUM €r0 TOJDKHOCTHBIM JIUIIOM Ha Tpude yTBepkKACHUS.

5.9. JlokanbHBIE HOPMATHBHBIC aKThl BCTYIMAIOT B CHIIY C JIaThl YTBEPKICHUS W MPUOOPETAIOT
00si3aTeNbHBIA  XapakTep [JJs Bcex pabOTHUKOB U  OOydarolmuxcs, Ha KOTOPBIX OHH
pacnpoCTpaHsIOTCA.

5.10. JlokanpHbIe HOPMATUBHBIC aKThI JEHCTBUTENBHBI B T€YCHUH 5 (TISATH) JIET C MOMEHTa MX
npusaTus. [lo ucTeyeHMM yKa3aHHOTO CpOKa JIOKaJbHOTO HOPMATHBHOIO akTa IOJyIeKaT
MepecMOTpPy Ha MpeaMET U3MEHEHUS TPeOOBaHM AEMCTBYIOIIETO 3aKOHOATENILCTBA, a PABHO HHBIX
YCIIOBUH, BIEKYIIMX U3MEHEHHE, TONOJHEHHE TM00 OTMEHY 3aKpEIUIEHHBIX B HUX MoJiokeHui. [Ipu
OTCYTCTBHH TaKHX YCIOBHI JIOKAJIbHBIE HOPMATHUBHBIE aKThl MOTYT OBITH TTOBTOPHO MPUHSATHI B TOU
Ke peaKIuu.

6. Opopmirenne T0KATBLHOIO AKTA

6.1. Odopmienre JOKAIBPHOTO HOPMATHBHOTO aKTa BBIMOJHAECTCS B COOTBETCTBHHU C
TpeboBanusIMU «['OCyTapcTBEHHON CHUCTEMBI JOKYMEHTAIIHOHHOTO OOECHEeUeHHUs YIIPaBJICHUS.
OcHoBHble mosiokeHus. OOmie TpeGoBaHMS K JOKyMEHTaM M CIyX0aM JOKyMEHTAllHOHHOTO
obecriedeHus», a  Takke HOpMaMH  «YHUDUIMPOBAHHOW  CHCTEMBI  JOKYMEHTAIIHH.
VYHudunupoBaHHas cUCTeMa OpPraHU3allOHHO-PACHIOPSAUTENbHOM JOKyMeHTauuu. TpeOoBaHUS K
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opopmiienuto gokymeHToB. 'OCT P 6.30-2003» (yTB. IlocTtanoBnenuem ['occranmapra Poccun ot
03.03.2003 Ne 65-ct «O mNpUHATHM U BBEJIEHUM B JCHCTBUE TIOCYJAapCTBEHHOTO CTaHIapTa
Poccutickoit ®eneparuny). [Ipu aToMm:

6.1.1. CrpykTypa JIOKaJbHOIO HOPMAaTHUBHOIO akKTa JOJDKHA OOECIEeYMBaTh JIOTUYECKOE
pa3BUTHE TEMbl NIPABOBOTO peryinupoBaHus. Eciau Tpebyercs pa3zbsicHEeHHE Lened U MOTUBOB
MPUHATHUS JIOKAJIBHOTO aKTa, TO B MPOEKTE JAETCsl BCTYyNUTENbHAs YacTh — npeamOyina. [lonoxxeHus
HOPMAaTUBHOTO XapakTepa B IpeaMOyiy He BKIIFOYAIOTCA.

6.1.2. 3HauuTENbHBIE IO 00BEMY JIOKAILHBIE HOPMATHBHBIC aKThl MOTYT JCITUTHCS HA TJIABHI,
KOTOpBIE HyMEPYIOTCS IIU(PPaMU U UMEIOT 3aTOJIOBKH.

6.1.3. Ecnu B JIOKQJIbHOM HOPMATHBHOM aKTE MPHUBOJIATCS TaOIMIIbI, TpapUKH, KapThl, CXEMBI,
TO OHH, KaK MpPaBHIJIO, JOJDKHBI O(OPMIIATHCA B BUJE NMPUIOKEHHUM, a COOTBETCTBYIOLIUE ITYHKTHI
aKTa JI0JKHBI UMETh CCBIJIKU Ha 3TU MPUJIOKEHUS.

6.1.4. JlokaJbHBII HOPMATUBHBINA aKT C MPUIOKEHUSIMH JOHKEH UMETh CKBO3HYIO HyMepaluio
CTpaHULL.

6.1.5. JlokanpHBI HOPMATHBHBIM aKT M3JIaraeTcs Ha rOCyJIapCTBEHHOM s3blke Poccuiickoii
®enepanyy U JOHKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.1.6. CTpyKTypa JOKaIbHOIO HOPMATHBHOTO aKTa JOJDKHA OBITH JIOTHYECKH OOOCHOBAaHHOIM,
OTBEYAIOIICH LESIM U 3a/1a4aM IPAaBOBOTO PETYJIMPOBAHUS, a TAK)KE O0CCIICUMBAIOIIECH JTOTHIECKOE
pa3BUTHE U MPABUIHLHOE TOHUMAHKUE JAHHOTO JOKAJIBHOTO aKTa.

6.1.7. B 5okanbHBIX HOPMATHUBHBIX aKTax JAIOTCS OINpEAENECHUS BBOJIMUMBIX IOPHUAMYECKUX,
TEXHUYECKUX U JIPYTHX CIEUHUaIbHBIX TEPMHUHOB, €CIIM OHU HE SBJISIOTCS OOIEU3BECTHHIMH U
HeynmoTpeOasieMbIMH B 3aKOHoarenbcTBe  Poccumiickoit  depepanmi W PErHOHAIBHOM
3aKOHOJATENIbCTRE.

6.1.8. He momyckaercs mepenuchiBaHue C 3akOoHOB. [Ipm HeEoOXOAMMOCTH 3TO JenaeTcs B
OTCBUIOYHOH (opme.

6.1.9. JlokanbHble HOPMATHBHBIE AKThl COCTABIISIIOTCS M YTBEpXKIAIOTCS B 1 3K3eMIuspe
(opurunane). JlokanbHble HOPMATHBHBIC aKThl, UMEIOIIME 2 U 0OoJee CTpaHHIl, JOJDKHBI OBITh
MIOCTPAHUYHO MPOHYMEPOBAHBI U CIIUTHI.

JlomyckaeTcsi CIIMBKA B €OUHBIA OJIOK HECKOJNBKUX JIOKAJbHBIX HOPMATHBHBIX AaKTOB,
OTHOCSIINXCS K AESITEIbHOCTH OJTHOTO HANpaBJIeHUs JesATeNbHOCTH OpraHu3aiim.

7. OcHOBHBbIE TPEOOBAHUS K JIOKAJIbHLIM HOPMATUBHBIM aKTAM

7.1. JlokanpHble HOpMaTUBHbIE akThl OpraHu3alMM JIOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM
TpeOOBaHUAM:

7.1.1. TlonoxeHune AOMKHO COAEPKATh CIEIYIOIINE 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYCHHE
BHJIa JIOKAJILHOTO aKTa; €r0 HaMMEHOBAHUE, TPUQBI: MPUHATO, YTBEPKIECHO, COTJIACOBAHO, YUTEHO;
PEruCTPallMOHHBI HOMEp, TEKCT, COOTBETCTBYIOLIMU €ro HAaMMEHOBAHHIO; OTMETKY O HaJIU4HH
MIPUIIOKEHUS UITH COTJIaCOBAHUSI.

7.1.2. TlpaBuna MOMKHBI COAEpXaTh CIEAYIOIIME O0sS3aTeNbHbIE PEKBU3HUTHI: 0003HAYCHHE
BHJIa JIOKAJIBHOTO aKTa; €ro HauMEHOBaHHWE, TpUdbl MPUHITHS ¢ YTBEPKACHHUS; TEKCT,
COOTBETCTBYIOIIMI €ro HAaMMEHOBAHUIO; OTMETKY O HaJUYUH HPWIOKEHUS, PErucCTPallMOHHBIN
HOMED.

7.1.3. IHCTPYKIIMH TOJKHBI COJEPkKATh CIEAYIOLINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYCHUE
BHJIa JIOKAJIHHOTO aKTa; €ro HaWMEHOBaHWE, TpU(Pbl TNPUHITHS ¢ YTBEPKIACHHS, TEKCT,
COOTBETCTBYIOIIMI €ro HAaMMEHOBAHHUIO; OTMETKY O HAJIUMYMKM NPWIOKEHHS; PErucTPallMOHHBIN
HOMED.

7.1.4. PemieHusi NOJDKHBI COAEPKATH CIEAYIONIUE O0O0s3aTeNbHBIE PEKBU3UTHI: 0003HAYCHHE
BHJIa JIOKAJIBHOTO aKTa, MECTO W JAaTy NPHUHATHS, TEKCT, JOJKHOCTh, (DaMHIIUIO, WHUIHAIBI U
MOAMKCH JIMIIA, IPUHSBILETO PEUIEHUE, OTTUCK MIEYATH.

7.1.5. Tlpukasel u pacnopspkeHusi qupekTopa OpraHu3aluy JTOJHKHBI COAEPKATh CIIECIYIOIINE
o0si3aTeNbHBIE PEKBU3UTHI: 00O03HAYEHHE BHJA JIOKAJbHOTO HOPMATHUBHOTO aKTa U €ro
HaWMEHOBAHHE; MECTO M JaTy MPUHATHS, PETUCTPAIIMOHHBIA HOMED, TEKCT, AOIKHOCTh, (PaMUJIHIO,
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MHHULMAIBl M TOANUCH IMPEKTOpa 00pa3oBaTelIbHOM opraHm3anuu. IIpukassl W pacHopsHKEHUS
BBITIONHSIOTCS HA Onanke OpraHu3aiuu.

7.1.6. IIpoTOKONBI W aKTBl JOJDKHBI COJCPIKATH CIEAYIOIIUE O0s3aTeIbHBIC PEKBH3UTHI:
0003HaYeHHE BHJIA JIOKAJTHHOTO aKTa; MECTO W JAaTy MPHUHATHUS, HOMEP; CIIUCOK MPUCYTCTBYIONIUX;
TEKCT, COAEPKAIlMi IOBECTKY IHS, OIMCAHUE XOJAa, IMOpsAAKa M MPOLEAYPHl COBEPIIAEMBIX
OTpeNCNEeHHBIX (IOPUANYCCKH 3HAYUMBIX) JCUCTBUN JMOO OTCYTCTBHE OTMPEICIICHHBIX (DaKTOB;
JIOJDKHOCTh, (PaMWIIMIO, WHHULUAIBI ¥ TOMNHCH JiMa (JIUI), COCTAaBHBIIMX WM INPUHUMABIINX
y4acTue B COCTABICHUU NIPOTOKOJIA UM aKTa.

7.1.7. Meroandeckue peKOMEHIALUMHN JOJDKHBI COJEp)KaTh ClIEAyIoIue 00s3aTebHbIe
PCKBU3UTHI: 0003HaUYeHNE BUJa JIOKAJBHOI'0O HOPMATHBHOI'O aKTa, MECTO W OaTy HNPUHATHA, Cro
HaMMEHOBAHME, TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAHHUIO M COJEp)KAIIMK yKa3aHHE Ha BHJ,
HAUMCHOBAHUC W JOaTy MNPHHATHA MOpaBUJI WIA HHCprKHI/Iﬁ, HOPMbBI KOTOPBIX Pa3bACHAIOTCA,
KOHKPETHU3UPYIOTCS WM JCTAIN3UPYIOTCS METOAMYECKUMH PEKOMEHIALUSMH; JTOJDKHOCTB,
(baMI/IJ'II/HI, WHHUIWAJIBI JIMIA (JII/II_[), A0CTaBUBIIUX MECTOJUYCCKUEC PCKOMCHAAIUU.

7.1.8. IlporpamMmbpl M TUIAHBI JOJDKHBI COJEPXKATh CIEAYIOIINE O0s3aTeIbHBIC PEKBU3UTHI:
0003HaYeHHE NI JIOKAIFHOTO aKTa; MECTO M JIaTy MPUHATHS, HAMMEHOBAHHE U TEKCT JIOKAJIILHOTO
aKTa, COOTBETCTBYIOIINE €0 HANMEHOBAHHUIO.

7.1.9. lomkHOCTHAS! MHCTPYKIUS paOOTHHUKA JJOJDKHA COAEPKATh CIEAYIOIINE pa3/Ielibl: 00mHe
MOJIOKEHHsSI; TIpaBa, MpPEAOCTaBIsAeMble pPA0OTHUKY UM €ro OOS3aHHOCTH; B3aHMOJICHCTBUS;
OTBCTCTBCHHOCTb 3a HCKAUCCTBCHHOC MW  HCCBOCBPCMCHHOC  BLIIIOJIHCHHUC (HCI/ICHOJ'IHCHI/IG)
00sI3aHHOCTEM, IPelyCMOTPEHHBIX TOJHDKHOCTHON MHCTPYKIMEH; TpeOOBaHMs K paOOTHHKY.

7.1.10. Ilpm noaroToBke JIOKaJIbHBIX HOPMATUBHBIX AaKTOB, PETYJIHPYIOIIUX COLUAIBHO-
TPYZIOBBIE OTHOILICHUS (HAIpHMep, KOJUIEKTUBHBIM JOrOBOp, NpaBWJia BHYTPEHHETO TPYIOBOTO
pacropsiika u Jp.) ClIeayeT pyKOBOACTBOBAThCS PEKOMEHIAIIUSAMHE O HUX.

7.1.11. Cpenn noKalbHBIX HOPMATUBHBIX akTOB OpraHu3alldy BBICIIYIO IOPHIMYECKYIO CHILY
nmeer YcrtaB Opranmszanuu. [lostomy npunumaemsie B OpraHu3anuu JOKaJIbHbIE HOPMATHBHBIC
aKTBI HE JIOJDKHBI IIPOTHBOPEYUTH €ro Y CTaBy.

8. llopsinok H3MeHEeHN sl JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

8.1. JlokanpbHBIE HOPMATHUBHBIEC AKTHI MOTYT OBITh U3MEHEHBI U JIOTIOJIHEHBI TOJILKO MTPUHSATHEM
HOBOM pENaKIUU JIOKaJbHOTO HOPMATHUBHOTO aKTa B MOJHOM O0ObEME akTa — MyTeM YTBEP:KICHUS
HOBOT0 JIOKQJIbHOI'O HOPMAaTUBHOT'O aKTa.

8.2. JlokanbHble HOPMATHBHBIE AKThl IMOJJIEKAT WU3MEHEHHIO, JIOMOJHEHHUIO B CIEAYIOIIHNX
Cly4asix:

8.2.1. Peopranmzamus 1100 HU3MEHEHHE CTPYKTYpbl O0Opa30BaTENbHON OpraHU3aluu C
M3MEHEHNEM HauMEHOBAHMS, IN0O 3314 U HANPaBJICHUHN JESTEIHHOCTHU.

8.2.2. 3menenue 3akoHoaTenbcTBa Poccuiickoin denepanu.

8.3. B ciyuasx, nmpexycMoTpeHHBIX 1. 8.2. [TonoxkeHuss HOBBIN JTOKAaIbHBIM HOPMATUBHBIN aKT
JOHKeH OBITh TPHHAT HE TMO3JHEEe CpPOKa, YCTAHOBJIEHHOTO 3aKOHOAATeIhCTBOM Poccuiickoii
®denepanun, HOpMaTUBAMHU, JTUOO WHBIMU JIOKAJIHHBIMH HOPMATUBHBIMU aKTaMH OOpa30BaTEIbHOMN
OpraHu3allly, a Py OTCYTCTBUM YKa3aHUs Ha TAKOM CPOK - HE MO3/IHEE 2 He/IeNb C JaThl BCTYILICHUS
B CHUIY JOKYMEHTA, MOBJIEKIIIETO U3MEHEHHE JIOKATbHOTO HOPMATUBHOTO aKTa.

8.4. JlokanbHbIe HOPMAaTUBHBIE aKThl MOTYT OBITH JOCPOYHO U3MEHEHBI:

8.4.1. B cnyuyae BHeceHMS W3MEHEHUH B ydpeaUTEIbHbIE JTOKYMEHTHI 00pa30BaTEIbHOMN
OpraHu3aLuu.

8.4.2. Jlna npuBeAeHUsS B COOTBETCTBHE C HM3MEHEHHBIMH B IIEHTPAJIM30BAaHHOM MOPSIKE
HOpPMAaTUBaMH O TPYJAE.

8.4.3. 1o pe3ynpTaTtaMm aTTecTallud pabOIUX MECT.

8.5. IlpennoxkeHue O BHECEHHHM WM3MEHEHHMI MOXKET HCXOAUTH OT JIO0OOro OpraHa W JIHIIA,
KOTOPBIA COTJIACHO HacTosmeMy [lojokeHHnio, MMEeT MPaBO CTAaBUTh BOMPOC O pa3paboTke u
MPUHITHHA COOTBETCTBYIOIIETO JIOKAIBHOTO HOPMATHUBHOTO aKTa TUOO YTBEPKAATh ATOT JOKYMEHT.



9. OTMeHAa JIOKAJbHBIX HOPDMATHBHBIX AKTOB

9.1. CornacHo ct. 12 TK P® ocHOBaHusSMH U1 INpEKpalleHUs JEHCTBUS JIOKAJIbHOTO
HOPMAaTUBHOT'O aKTa WX OTIEJIBHBIX €r0O IOJOKEHUH SBIISIOTCS:

9.1.1. HUcreuenme cpoka nedcTBus. Takas cuTyarusi BO3MOXHA, €CIH IPH pa3paboTKe
JIOKAJIbHOTO HOPMAaTUBHOIO akTa ObLI ompezaereH nepuoj ero aeicrtBus. [Ipu HacTyruieHuu
YKa3aHHOI'O CpOKa JIOKAJbHbII HOpPMAaTUBHBIA aKT aBTOMAaTUYECKHW yTpauuBaer cuiy. Ot
pYKOBOIUTENS HE TPeOYETCs U3/1aHUsl TOTIOJIHUTEIbHBIX JOKYMEHTOB, ITOATBEPHKAAIOLINX 3TOT (DAKT.

9.1.2. Ormena (mpu3HAHUE YTPATUBIIMM CHIIy) JIOKaJbHOIO HOPMATHBHOTO aKTa JH0O
OTIENBHBIX €r0 MOJIOKCHUN APYTUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM. Takas CUTyalus BO3HHUKAET,
KOrJa HEoOXOJAWMO BHECTH HM3MEHEHHUS B JIOKAIbHBIM HOPMAaTHBHBIH aKT WM HPUHSATH HOBBIH
JOKYMEHT, HallpuMmep, NpH U3MEHEHHUSIX B 3aKOHOZAATeNbCcTBE. B naHHOM cilydae mpu pa3zpaboTke
HOBOT'O JOKYMEHTa HEOOXOJMMO BKJIIOUUTH IIYHKT O TOM, YTO JIOKaJIbHBIA HOPMATHBHBIN aKkT, paHee
pEryJIMpOBaBIINK MPAaBOOTHOIICHHUS, NPEKPAIAeT NEHCTBUE IOJHOCTBIO WIM B YaCTU OTAEIBHBIX
ITOJIOKEHUH.

9.1.3. BerymuieHne B CHIly 3aKOHA MJIM APYTOrO HOPMaTHUBHOI'O IIPABOBOIO aKTa, COAEPIKALLErO
HOPMbI TPYJIOBOIO IpaBa, KOJJIEKTUBHOTO JIOrOBOpPA, COIJIAILIEHUS, KOTJa YKa3aHHbIE aKThbl
yCTaHaBJIMBAIOT O0Jiee BBICOKMI YPOBEHb TapaHTUil paOOTHHKAM I10 CPaBHEHHUIO C JEHCTBOBABIIUM
JIOKQJIbHBIM aKTOM. DTOMY MOJIOXKEHHIO Koppecnonaupyer 4. 4 c¢t. 8§ TK P®, cornacHo koTopoii He
[oJyIeKaT NPUMEHEHUI0 HOPMbI JIOKAIBHOIO aKTa, yXYJIIAIOLIUE I0JI0KEHHE PAaOOTHHUKOB I10
CPaBHEHHIO C YCTAHOBJIEHHBIM TpPYJOBBIM 3aKOHOJATEIbCTBOM M JPYIMMH HOPMAaTUBHBIMU
[IPABOBBIMU  aKTaMM, COJEpPKAIlMMHM HOPMBI TPYAOBOIO IpaBa, KOJUIEKTUBHBIM JOIOBOPOM,
COTJIALIEHUSIMHU.

CnenoBarenbHO, €CIM  IPUHAT 3aKOH WM JIPYrod HOPMAaTUBHBIM IIPaBOBOM  akKT,
YCTaHABJIMBAIOLINI 00Jiee BBICOKHI ypOBEHb TapaHTHil pabOTHHKaM IO CPaBHEHUIO C JIOKAJIbHBIM
aKTOM, JEHCTBHUE JIOKAJIBHOIO HOPMaTUBHOTI'O aKTa UM OTACIBHBIX €T0 IMOJO0KEHUM TPEKPaIaeTCs.

B orom cinyyae HeoOXOAMMO U3IaTh NpPUKAa3 O MPEKpalleHUH JAEUCTBUS JIOKAJIBHOTO
HOPMATHBHOTI'O aKTa U 03HAKOMUTh C HUM pabOTHUKOB 00pa30BaTeIbHON OpraHU3aluy 0] pOCIHUCH.

10. ITopsanok 03HAKOMJICHHUS € JIOKAJTbHBIMM HOPMATHBHBIMHM AKTAMH H MX XPaHEHHE

10.1. O3nakomjeHue paOOTHUKOB C JIOKAJbHBIMH HOPMAaTUBHBIMH AaKTaMH IPOU3BOJUTCS
nocjae UX YTBEpXKAEHUs B TeueHHe | (OIHOro) Mecsia ¢ MOMEHTa YTBEP)KJIEHHs JIOKaJIbHOTO
HOPMAaTUBHOTO aKTa.

10.2. B cootBercTBuM ¢ 4. 2 ctatbu 22 TK P® pabortomarens 00s3aH 3HAKOMUTHh PaOOTHUKOB
[0/l POCHHCh C MPUHUMAEMBIMH JIOKAJbHBIMM HOPMATHUBHBIMU aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMU C UX TPYJIOBOU JEATEIBHOCTBIO.

10.3. OcoOble mpaBwia MNPETyCMOTPEHBI JUISI CIy4aeB O3HAKOMJICHUS C JIOKAJIbHBIMU
HOPMAaTHBHBIMHM aKTaMM JIML, MOCTyHalImuX Ha pabory. bynymuit paOGOTHHK 3HaKOMHTCSA C
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH MPH 3aKJIFOUEHUH TPYI0BOTO JIOTOBOpPA /10 €0 MOAMUCAHHUS.

10.4. IlucbMeHHBIM MOATBEPXKJIEHUEM TOro (akTa, YTO COJAEpKAaHHWE aKTa JOBEAEHO [0
CBEICHUSI paOOTHUKA, CIY)KMT BHM3a O3HAKOMJIEHUS, a MMEHHO MOJNUCh paOOTHUKA Ha JIHCTE
O3HAKOMJICHUS, TJI€ JOJKHBI OBITh YKa3aHbl €ro (haMuius, UMsl, OTYECTBO U JaTa O3HAKOMJICHUS.

OTOT JUCT TMpHiIaraercd K KaXIOMYy JIOKaIbHOMY HOPMAaTUBHOMY aKTy, HyMepyercs,
IIPOLIMBAETCS U CKPEIUISIETCS NI€YaThI0 U MOANNCHIO TOJKHOCTHOTO JIMLA.

10.5. O3nakomieHHe ¢ JIOKAJIBHBIMM HOPMAaTUBHBIMH AaKTaMHU JIAL, HAXOAWBUIUXCS B
JUTUTENIBHBIX KOMaHAUPOBKAX, OTIYCKaX, B TOM YHCIIE OTIYCKE M0 OEpEMEHHOCTH U POJaM, YXOIy 3a
MaJOJeTHUM pEOEHKOM, a paBHO JHI], Ha JJIMTENbHBI CPOK OCBOOOXAEHHBIX OT pPabOThHl MO
MEIUIUHCKUM MTOKa3aHUsIM, IPOU3BOIUTCS B IEPBBIH J€Hb BbIX0J1a TAKUX paOOTHUKOB Ha padoTy.

10.6. OpuruHaibl JOKaJIbHBIX HOPMAaTUBHBIM aKTOB, 03HAaKOMJIEHHE PAOOTHUKOB C KOTOPBIMU
MPOU3BOINIIOCH, C OTMETKAaMH PAOOTHUKOB 00 O3HAKOMJICHHM OCTAIOTCS HAa XpPaHEHUH B OTIeINe
KaJIpOB.

10.7. Bce nokanbHble HOpMaTHBHBIE aKThl XpaHATCS COBMECTHO B jeie (mamke). B cmyuae
NPUHATHS HOBBIX  JIOKQJbHBIX HOPMATUBHBIX aKTOB, WX OpUTHHAJIbl IOMELIAIOTCS B



COOTBETCTBYIOIIYIO manky. [Ipu 3Tom, Ha paHee AeiCTBOBaBIIEM JIOKAJIbHOM HOPMAaTHUBHOM aKTe
JIeNaeTcsl OTMETKa 00 yTpaTe UM CHUJIBL.

10.8. Konuu nokaibHbIX HOPMATUBHBIX aKTOB, OTHOCSIIIUECS K JI€ATEIbHOCTH MOApa3ICICHUN
U JIOJDKHOCTHBIM OOSI3aHHOCTSIM €r0 COTPYIHHKOB, OCTAIOTCS HAa XPaHEHUU B COOTBETCTBYIOIIUX
CTPYKTYPHBIX NOJIpa3AeeHUSX.

11. 3aka04YuTeJbHbIE MOJ0KEHUS

11.1. Hacrosimiee IlonokeHue BCTyNaeT B CHIIY C JIaThl YTBEPKACHHUS €r0 PyKOBOJIMUTEIEM
00pa30BaTeNbHON OpPraHU3allid W yTPAayWBaeT CHUIY B Cllydae NpHHITHS HOBOTO I[lomoskeHus o
JIOKQJIbHBIX HOPMATUBHBIX aKTaX.

11.2. Bce Ilpunoxenuss k Hacrosiuiemy l[lonokeHHio, a paBHO WU3MEHEHHUS M JIONOJIHEHMUS,
SIBJIIIOTCS €70 HEOTHEMJIEMbIMU YaCTSAMHU.

11.3. M3MmecHEeHUs W JOONOJNHEHHS, BHECCHHbIE B HacTosmee IlojloxkeHue, ecid HHOE HE
YCTaHOBJICHO, BCTYIAIOT B CHIIy B MOpsiake, mpeaycMoTpeHHoM uist [lonoxenus. U3menenus u
JIOTIOJTHEHUs, BHECEHHbIE B HacTosllee [lonoxenue, 10BOJAATCSA A0 CBEJICHUS YKa3aHHBIX B HEM JIHII
HE T03/1Hee 2 HeZleNIb C MOMEHTA BCTYIUJICHHSI €T0 B CUITY.

11.4. Bonpocsl, He yperyiupoBaHHble HacTosmuM [lonoxennem, nouiexaT yperyaupoBaHUIO
B COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHOAATENHCTBOM P® 1 MHBIMU JTOKAIbHBIMH HOPMAaTHBHBIMU
aktamu OpraHuzaiiu.



